
Office of Human Resources 
3401 CSM Drive – San Mateo, CA 94402 
Automated Service Line:  (650) 574-6555 
Fax: (650) 574-6574 

EMERGENCY CONTACTS  

Employee Name G# 
Employee Home 
Address 
City, State, Zip 

Home Phone 

E-mail 

In case of emergency, please notify:  
Complete by Order of Contact / Two Emergency Contacts is Preferred. 

#1 Emergency Contact #2 Emergency Contact 
Name Name 

Relationship to 
Employee 

Relationship to 
Employee 

Day Phone # Day Phone # 

Mobile Phone #   Mobile Phone #  

Home Address 
City / State / Zip 

Home Address 
City / State / Zip 

Email Email 

I understand that it is my responsibility to update the information included in this form. 

            __________________________ _______________

Note: You may update your emergency contact and your address through websmart any time throughout your employment. 

Visit Websmart Tutorial Employee Services. 

Revised December 2016

Employee Signature Date

melgozai
District logo with colleges

https://smccd-public.sharepoint.com/humanresources/New%20Hire%20Welcome%20Packets/WebSmart_Tutorial_Employee_Services.pdf
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