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1. All meetings of the Board shall be open to the public, except that the Board may hold closed sessions 

for purposes specifically exempted from the open meeting laws of the State of California. 
 

2. The rules contained in the current edition of Robert's Rules of Order shall govern meetings of the 
Board in all cases unless they are inconsistent with the Education Code, other State or Federal laws or 
District Rules and Regulations. 

 
3. Any audio or video recording of an open and public Board meeting made by or at the direction of the 

Board shall be subject to inspection by members of the public in accordance with the California 
Public Records Act, Government Code Sections 6250 et seq. Any such recordings shall be maintained 
for at least thirty days following the taping or recording. 
 
Persons attending an open and public meeting of the Board may, at their own expense, record the 
proceedings with an audio or video tape recording or a still or motion picture camera or may 
broadcast the proceeding.  However, if the Board finds by a majority vote that the recording or 
broadcast cannot continue without noise, illumination, or obstruction of view that constitutes or 
would constitute persistent disruption of the proceedings, any such person shall be directed by the 
President of the Board to stop.   

 
4. Annual Organizational Meeting 

The Board shall hold an annual organizational meeting within the time frame specified in the 
Government Code. The purpose of the annual organizational meeting is to elect the President, Vice 
president-Clerk, Secretary and a representative to the County Committee on School District 
Organization, and to conduct any other business as required by law or determined by the Board.  The 
organizational meeting shall take place within the regularly scheduled meeting held during the first 
two weeks of December and shall comply with notification procedures contained in the Education 
Code.  Newly elected members of the Board shall be notified of the date, time, and place of the 
organizational meeting fifteen (15) days in advance of the meeting. 

 
5. Regular Meetings 

a. The regular meetings of the Board shall normally be held on the second and fourth Wednesday of 
each month in the Board of Trustees Meeting Room, District Administration Building. Roll call 
will be held at 6:00 p.m. and the public session of the meeting will begin at that time. A notice 
identifying the location, date, and time of each regular meeting of the Board shall be posted at 
least ten (10) days prior to the meeting and shall remain posted until the day and time of the 
meeting. 
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b. The date, time and place of the regular meeting may be changed by action of the Board. In the 
event of a change of meeting date, time, or place, the Secretary for the Board shall take 
appropriate steps to inform the public and representatives of the news media of the change in 
advance of the meeting. 

c. All regular meetings of the Board shall be held within the boundaries of the District except in 
cases where the Board is meeting with another local agency or is meeting with its attorney to 
discuss pending litigation if the attorney’s office is outside the District.   

d. All regular and special meetings of the Board shall be open to the public, be accessible to persons 
with disabilities, and otherwise comply with Brown Act provisions, except as required or 
permitted by law. 
 

6. Special Meetings 
a. Special meetings of the Board may be called by the President of the Board or by a majority of the 

members of the Board or by the Chancellor of the District when approved by the President of the 
Board. 

b. Members of the Board shall be notified of the meeting by the Secretary for the Board at least 
twenty-four (24) hours in advance of the meeting. Notice of such meetings shall be posted at least 
twenty-four (24) hours before the time of the meeting, and shall be noticed in accordance with the 
Brown Act.   

c. Such notice shall also be provided to representatives of the news media who have requested such 
notification.  

d. No business shall be transacted at a special meeting other than that specified in the call. 
 

7. Emergency Meetings 
a. Emergency meetings may be called by the President of the Board when prompt action is needed 

because of actual or threatened disruption of public facilities under such circumstances as are 
permitted by the Brown Act, including work stoppage, crippling disasters, and other activity that 
severely impairs public health or safety. 

b. No closed session shall be conducted during an emergency meeting, except as provided for in the 
Brown Act to discuss a dire emergency. 

c. The Chancellor shall be responsible to ensure that notice of such meetings is provided to the local 
news media as required by law. 

 
8. Adjourned Meetings 
      Adjourned meetings may be held as the business of the Board requires. 

 
9. Closed Sessions 

a. Closed sessions of the Board shall be held only as permitted by applicable legal provisions 
including but not limited to the Brown Act, California Government Code and California 
Education Code. 

b. The agenda for each regular or special meeting shall contain information regarding whether a 
closed session will be held and shall identify the topics to be discussed in any closed session. 

c. After any closed session, the Board shall reconvene in open session before adjourning and shall 
announce any actions taken in closed session and the vote or abstention of every member present. 

d. All matters discussed or disclosed during a lawfully held closed session and all notes, minutes, 
records or recordings made of such a closed session are confidential and shall remain confidential 
unless and until required to be disclosed by action of the Board or by law.   

e. If any person requests an opportunity to present complaints to the Board about a specific 
employee, such complaints shall first be presented to the Chancellor. Notice shall be given to the 
employee against whom the charges or complaints are directed.  If the complaint is not resolved 
at the administrative level, the matter shall be scheduled for a closed session of the Board. The 
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employee shall be given at least twenty-four (24) hours written notice of the closed session, and 
shall be given the opportunity to request that the complaints be heard in an open meeting of the 
Board. 
 

10. Hearing on the Budget 
      A public hearing on the budget shall be held prior to adoption of the budget as required by law. 

 


