College of San Mateo
Office of Administrative Services
2025-2026 Organizational Chart

Office of Administrative Services
Gerardo Ramirez, MBA, Vice President
Kim Lantz, Executive Assistant

Business Office
Victoria Lin,
College Business Officer
Melissa Orellana, Administrative
Assistant

Shippping & Receiving
Terry O’Neill, Clerk

Business Operations

Kim Avlies, Analyst

Payroll

Kathy McEachron,
Technician

Cashier’s Office

Charles Phan,
Sr. Coordinator

Facilities Rental
Ann Mitchell

Theatre
Diego Baldonado, Manager

SMCCCD Dual Reports

Bookstore

Community Fitness

Facilities

Information Technology
Services

Public Safety
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