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CURRICULUM COMMITTEE 

Minutes 
Friday, February 24, 2023 

9:30-11:30am, Zoom 
 
 

 
Members Present: Lisa Palmer, Martin Partlan, Maureen Wiley, Frank Nguyen Le, David Monarres, Gloria 

Darafshi, Chialin Hsieh, Ron Andrade, Elsa Torres, Klaressa Ortiz, Gonzalo Arrizon, 
Salumeh Eslamieh, Maria Lara 

 
Members Absent:     Noah Liu 
 
Guests: Marianne Beck, Madeline Wiest, Juan Vera, Nada Nekrep 
 
 

 
1) Adoption of Agenda 

 
Motion – to approve the agenda: M/S: Gloria Darafshi, Frank Nguyen Le 
Discussion— none  
Abstentions – none 
Approval – approved unanimously 

 
 
 

Consent Agenda 

2) AB 361 – Renewal of Virtual Meeting Modality 

a. This acknowledges our use of AB 361, which extends our ability to meet virtually as a Brown 
Act meeting without having to post the address of our physical location. 

b. To contend that we should resume meeting in person, please request that this item be pulled 
from consent for discussion and debate.  Given the end of the governor’s declaration of 
emergency, we will resume meeting in person at our next meeting, March 24th. 

3) Approval of Minutes – December 9, 2022 

4) Curriculum Items: 

Business, Design & Workforce  

 Weeks, Janice 
 CBOT 415 - Beginning Computer Keyboarding (1.50) (Modified Course Proposal)  

Proposed Changes: Catalog Description Revision, Distance Education Revision, 
Textbooks Revision  
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 CBOT 417 - Skill Building (1.50) (Modified Course Proposal)  
Proposed Changes: Catalog Description Revision, Distance Education Revision, 
Textbooks Revision 

 CBOT 432 - Introduction to Computer Applications (3.00) (Modified Course 
Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 435 - Spreadsheets (3.00) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 448 - Using Microsoft Windows (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 457 - Using PowerPoint in Business (2.00) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 470 - Advanced Spreadsheets (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 472 - Beginning Word Processing (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 474 - Intermediate Word Processing (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 475 - Using Outlook (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 CBOT 476 - Adobe Acrobat (1.50) (Modified Course Proposal)  
Proposed Changes: Textbooks Revision  

 
Motion – to approve the consent agenda: Gloria Darafshi, Frank Nguyen Le 
Discussion— none  
Abstentions –none  
Approval – approved unanimously 

 

 
Substantive Agenda 

1) Curriculum Items: none  
2) Information/Discussion/Reports/Approval Items 

 
 

a. Marianne Beck, Program Services Coordinator 
i. District Military Service Credit Policy Update 

 
Marianne Beck presented on behalf of this item. Marianne shared that all three colleges have 
this policy, and in the current form, it is not truly aligned across the district and some of the 
practices followed are not in the policy. Therefore, the policy needed to be updated to address 
these items in addition to updating requirements within Title V. An aligned policy has been 
created across the district, which Marianne presented to the committee:  
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Gloria asked if students can use the 6 elective units for UC transfer. Marianne shared that she 
believed they could not.  
 
Marianne shared the policy with the committee: 
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Juan Vera asked if these changes apply to students who are in the reserves. Marianne shared 
that if students have a Joint Services transcript with basic training included, active and veteran 
students can benefit.   
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b. Chair’s Report 
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Lisa shared a suggestion that moving forward, the chair term be split, allowing the new chair to shadow 
the current chair for the second year of the term in order to learn the technical/detailed components of 
the job. Maureen Wiley volunteered to represent Lisa at the March 9 Academic Senate meeting. It was 
clarified that the meeting time for the IPC Prgram Review Presentation meeting is 9:30-11:30am.  

 

Gloria raised some questions regarding the list of courses Lisa included in her report. Gloria mentioned 
that she saw a number of classes that are part of degrees, or Associate Degrees for Transfer. Gloria 
noted that there is not a lot of discretion regarding course substitutions, and some degrees will therefore 
not be able to continue being offered. Gloria noted that the group will need to look through the courses 
and see which degrees studenrs will not be able to complete because these courses are not being 
offered, and that this will need to come back to the Curriculum Committee as this has a significant 
impact, and some students may already be on these pathways that are being impacted. Lisa agreed and 
noted that the flip side to this situation is that the campus is not offering these courses, therefore, 
students are not succeeding in achieving their degrees. Gloria suggested considering that in areas where 
an associate doegree for transfer is being eliminated, as those are defined by the state in terms of what 
courses have to be included, the campus revise the local degree to align with classes that can be 
offered. Lisa asked Gloria to supply  her a list of the courses impacted. Lisa suggested they be removed 
from the inactivation list until a plan is established. Gloria shared that she would like to see Lisa 
continue as Curriculum Chair because it takes significant time to understand district alignment issues, 
and Lisa has already done significant work in working through these issues and educating herself on so 
many of these areas. Lisa shared that more information will be discussed at the upcoming District 
Curriculum Committee meeting. Chialin added that the courses are on the list because in the past 5 
years, the enrollment has not been present for the courses to continue. So either, the campus does not 
offer the course, or the course has been offered, but has been cancelled due to low enrollment. Chialin 
shared that the committee will be sensitive to the various concerns that are being raised. Lisa noted that 
perhaps subcommittees need to be formed to look more closely at the courses being impacted. Gloria 
suggested that she look through the list and provide information regarding which degrees will be 
impacted as a starting point. Chialin noted that feedback received from working through these 
challenges can also potentially be incorporated into the PIV process down the line. Chialin shared with 
the committee a report outlining the current status of research the VPI Office is completing to better 
understand course offerings and program completability. Chialin shared that this report will be helpful 
to combine with both Lisa’s information obtained from District Curriculum Committee and with 
Gloria’s feedback in order to make an informed decision regarding the next steps.  

 

c. Articulation Officer’s Report 
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d. Office of Instruction Report 

 Vice President of Instruction (VPI)- none 

 Curriculum & Instructional Systems Specialist 
 2022-2023 2-year and 5-year cycle updates 

 

 

 
e. Distance Education (DE) Coordinator  
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Nada noted that she and Lisa have discussed creating a handout regarding DE addenda for faculty as a 
reference. Nada projected a draft of a current handout on which she is working. She noted that this is 
still a work in progress. Nada walked the committee through the working draft of her handout. Lisa 
thanked Nada, noting that this is exactly what faculty have been seeking/needing.  

3) Division reports 
a. Maria Lara shared that the campus did extend the spring 2023 degree certificate petition deadline from 

March 3 to April 7. If students submit their petitions by April 7, their names will appear on the 
commencement program. Names will still be accepted after April 7 on a case by case basis, but names 
submitted after this date will not be included on the program.  

b. Frank Nguyen Le shared that if the campus does decide to move forward with inactivating some or all 
of the courses on the list in Lisa’s report, faculty will not have to go into the system and deactivate each 
individual course, instead Frank will be responsible for doing so.  
 

4) Adjournment 
Motion – to adjourn the meeting M/S: Gloria Darafshi, Frank Nguyen Le 
Discussion— none  
Abstentions – none 
Approval – approved unanimously 

 
Meeting adjourned at 11:00 am. 
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