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CURRICULUM COMMITTEE 

Minutes 
Friday, August 28, 2020 

9:30 a.m. – 11:30 a.m., Zoom 
 
Members Present: Gloria Darafshi, José F. Peña, Maria Lara-Blanco, Chris Burns, Ana Miladinova, 

Nick Carr, Leonor Cabrera, Danielle Pelletier, Maureen Wiley, David Monarres, 
Sumathi Shankar, James Aganon, Soraya Sohrabi, Katie Chen, Bernadette Newland, 
Tammy Robinson  

 
Members Absent: none  
 
Guests: Patty Hall, Ritu Malhotra, Nick DeMello, Susan Mahoney, Hyla Lacefield, Monica 

Malamud, James Carranza, Paul Roscelli, Alex Claxton 
 
 

1) Adoption of Agenda  
Motion – To adopt amended agenda, including additional presentation in training section and 
addition of discussion of applications for interim Curriculum Chair: M/S Soraya Sohrabi, 
Maria Lara-Blanco 
Discussion – none  
Abstentions – none 
Approval – approved unanimously 
 

2) Welcome and Introductions 
The committee members and guests introduced themselves. Gloria mentioned that she will be 
filling in until an interim chair for Curriculum Committee has been established.  

3) Training 
a. Introduction to the Curriculum Committee  Gloria Darafshi 
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b. Committee review roles    Gloria Darafshi  
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The technical review committee also includes the Articulation Officer.  

 
 

 
Maureen Wiley asked if there was anything specifically that division representatives must do in 
terms of providing feedback within CurricUNET that they may need to be aware of in terms of 
deadlines. José clarified that Tech Review makes comments, and if division representatives see 
things they may have missed or things that would be helpful to discuss, the process would be for 
them to email Tech Review committee to inform them, and they will take the initiative in 
contacting the relevant faculty member.  
 

 
c. Foundations of Honors Addendums   Susan Mahoney 
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Danielle Pelletier asked Susan if she would be able to visit zoom classes to share Honors 
information. Susan shared that she visits honors classes in a dual-CRN format, which are 
courses that include both honors and non-honors students working on different syllabi, as not 
every student that is in an honors class will be in the honors program. Susan also mentioned 
visiting ESL courses and other courses where students may need more information or may be 
unsure if the program is for them. Susan also attempts to visit division meetings to reach 
faculty who may be interested in teaching an honors class, and review the honors addendum 
process. Susan shared that having some honors students in a class is useful as their presence 
can help model for other students in the dual CRN-format.  
 

d. Foundations of Articulation    Gloria Darafshi 
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e. Foundations of Distance Education Addendums Nick DeMello 
 

Nick DeMello shared this presentation borrowing information from Southwestern College. Nick shared that in 
2019, Title IV had significant changes including how Distance Education is offered through the system and 
how it is approved. One of the significant changes are as follows:  

 
§ 55206. Separate Course Approval.  
 
If any portion of the instruction in a new or existing course is to be provided through distance education, an 
addendum to the official course outline of record shall be required. In addition to addressing how course 
outcomes will be achieved in a distance education mode, the addendum shall at a minimum specify how the 
portion of instruction delivered via distance education meets: 
 
(a) Regular and effective contact between instructors and students and among students as referenced in title 
5, section 55204(a), and 
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(b) Requirements of the Americans with Disabilities Act (42 U.S.C. § 12100 et seq.) and section 508 of the 
Rehabilitation Act of 1973, as amended, (29 U.S.C. § 749d) 
 
The addendum shall be separately approved according to the district's adopted curriculum approval 
procedures. 
 
This change references that the Distance Education components of the course are offered as a separate 
document, that they need to be contained in a piece within the course outline of record. The DE Addendum 
is the part within the course outline of record that contains all the considerations of offering the course in an 
online format. Online courses are not just fully online courses, but they are also online hybrid, or face-to-
face web assisted. The DE addendum should be built for any of these types of courses. Part of the goal is to 
meet the quality requirements of Title IV, including regular and effective contact. How the course has been 
developed to meet requirements, including regular and effective contact, and the accessibility of the course 
will need to be included in the addendum which will then be reviewed by the committee, allowing the 
course to be offered as a DE course to be entered into the system. Even if all components of the course 
have been developed, A DE addendum has to be created and approved before it can be put online. This rule 
was particularly significant in spring when courses without DE addendums needed to move online.  
 
The delivery methods should be considered when building a DE Addendum. If offering a synchronous or 
asynchronous course online, reviewing the objectives will be crucial—what will the students learn, and the 
methods—how will the students be assisted to develop skills and knowledge. Discussions within the 
department will be necessary to establish how courses will be offered appropriately online. There are 
situations where tools will be established for the online course offering, and these will need to appear 
within the materials section within the course. Regular and effective contact hours are key to the course 
being approved for online delivery. Interaction with the students is necessary. Regular and effective contact 
is measured by hours of contact. In a three unit class, students should be receiving 3 hours of contact per 
week. There are ways to include this other than creating a zoom room for students, for example, an 
asynchronous message board where instructors estimate the amount of time students would take to answer 
and respond to prompts and questions.  
 
Making sure the state and federal requirements of accessibility to all students are met is crucial. The laws 
do say that where it is possible, the course must be accessible. In some cases, there may be instances where 
it is not, but when possible, it is necessary to do so. Ways to assist in accessibility may be using alt text, 
closed captioning, appropriate structuring of pages are things that need to be thought out.  
 
Maureen Wiley asked if a recorded lecture where a student will have to take a quiz is considered contact. 
Nick shared that it is, although faculty members should be mindful of the length of the lecture, as a lecture 
in itself is insufficient and other activities should be included. Nick encouraged breaking the videos up into 
smaller pieces, building a library of these smaller pieces, embedding them in webpages and in canvas, and 
offering assignments to students to interact with the course by reviewing the lecture and discussing it on a 
discussion board, for example. Nick shared that research shows that students tend to ignore one hour 
lectures, but these can be used as a starting point that can be extracted and used in a more polished fashion 
allowing for a more interactive experience. Maureen suggested sharing this information in division 
meetings as well.  
 
Nick shared that a blanket addendum was passed for all classes that did not have them that existed only for 
spring due to the pandemic. Because of the disaster, there was forgiveness. Looking forward, another 
blanket addendum covered summer and fall, but with a caveat, that a DE addendum needed to be 
completed by the end of the fall semester in December. In other words, an online course in summer or fall 
that does not have a DE Addendum, by doing so, you are committing to make one. Come spring, there will 
be no more blanket addendums, and real addendums will need to be in place. Nick stressed that there is a 
possibility that we may be online in the spring as well, so we need to be prepared. A DE Addendum in 
place for a class to be listed as fully online will need to be approved on the 10/9 meeting, and the process 
will need to be started by 9/3 to include the course on the schedule which is created in October.  
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Consent Agenda 

 
 

1) Approval of Minutes – May 8, 2020 
Motion – To approve minutes: M/S David Monarres, Maria Lara-Blanco 
Discussion – none  
Abstentions – none 
Approval – approved unanimously 

 
 

2) Curriculum items –  
 

Business, Design & Workforce  

 Hall, Patricia 
 ECE. 333 - Observation and Assessment of Young Children (3.00) (Modified 

Course Proposal)  
Proposed Changes: Distance Education Revision, Textbooks Revision 

 ECE. 366 - Practicum in Early Childhood Education (3.00) (Modified Course 
Proposal)  
Proposed Changes: Content Review Revision, Distance Education Revision 

 Malhotra, Ritu 
 MEDA 100 - Introduction to Medical Assisting (3.00) (Modified Course Proposal)  

Proposed Changes: Content Review Revision, Distance Education Revision, Lecture 
Content Revision, Representative Assignments Revision, Textbooks Revision 

 MEDA 110 - Medical Terminology (3.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Revision, Method 
of Evaluation Revision, Textbooks Revision 

 MEDA 115 - Introduction to Electronic Health Record (3.00) (Modified Course 
Proposal)  
Proposed Changes: Content Review Revision, Distance Education Addition, Lab 
Content Revision, Mode of Delivery Revision, Other (list change(s) below): Addition 
of DE addendum is effective Spring 2021. Representative Assignments Revision 

 MEDA 120 - Clinical Procedures I (4.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Addition, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. Hybrid 
only.  

 MEDA 121 - Clinical Procedures II (4.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Addition, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. Hybrid 
only. Textbooks Revision 

 MEDA 140 - Implementation of Electronic Health Record (3.00) (Modified 
Course Proposal)  
Proposed Changes: Distance Education Addition, Other (list change(s) below): 
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Addition of DE addendum is effective Spring 2021. Representative Assignments 
Revision, Textbooks Revision 

 MEDA 150 - Medical Office Procedures (3.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Objectives Revision, Other (list 
change(s) below): Revising DE addendum so that the course can be taught fully 
online (was previously approved as hybrid only), Textbooks Revision  

 MEDA 160 - Medical Insurance Procedures (3.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Lecture Content Revision, 
Objectives Revision, Representative Assignments Revision, Other (list change(s) 
below): Revising DE addendum so that the course can be taught fully online (was 
previously approved as hybrid only), Textbooks Revision  

 MEDA 164 - CPT (Current Procedural Terminology) Beginning Coding (1.00) 
(Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Other (list change(s) below): 
Revising DE addendum so that the course can be taught fully online (was previously 
approved as hybrid only), Textbooks Revision  

 MEDA 165 - CPT (Current Procedural Terminology) Intermediate Coding 
(1.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Lecture Content Revision, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. 
Textbooks Revision 

 MEDA 166 - CPT (Current Procedural Terminology) Advanced Coding (1.00) 
(Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Other (list change(s) below): 
Addition of DE addendum is effective Spring 2021. Textbooks Revision 

 MEDA 167 - ICD (International Classification of Diseases)-10-CM (Clinical 
Modification) Beginning Coding (1.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Other (list change(s) below): 
Revising DE addendum so that the course can be taught fully online (was previously 
approved as hybrid only), Textbooks Revision 

 MEDA 168 - ICD (International Classification of Diseases)-10-CM (Clinical 
Modification) Intermediate Coding (1.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Revision, Other 
(list change(s) below): Revising DE addendum so that the course can be taught fully 
online (was previously approved as hybrid only), Textbooks Revision 

 MEDA 169 - ICD (International Classification of Diseases)-10-CM (Clinical 
Modification) Advanced Coding (1.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Other (list change(s) below): 
Revising DE addendum so that the course can be taught fully online (was previously 
approved as hybrid only), Textbooks Revision 

 MEDA 190 - Introduction to Pharmacology (3.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Revision, Textbooks Revision 

 Roscelli, Paul 
 ECON 230 - Economic History of the United States (3.00) (Modified Course 

Proposal)  
Proposed Changes: Catalog Description Revision, Content Review Revision, 
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Distance Education Addition, Mode of Delivery Revision, Other (list change(s) 
below): Addition of DE addendum is effective Spring 2021. Textbooks Revision 

Humanities & Social Sciences  

 Malamud, Monica 
 SPAN 150 - Spanish for Heritage Speakers I (4.00) (Modified Course Proposal)  

Proposed Changes: Distance Education Addition, Mode of Delivery Revision, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. 
Textbooks Revision 

 SPAN 152 - Spanish for Heritage Speakers II (4.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Addition, Mode of 
Delivery Revision, Other (list change(s) below): Addition of DE addendum is 
effective Spring 2021. Textbooks Revision 

 Meckler, David 
 MUS. 215 - Music, Culture and History (3.00) (Modified Course Proposal)  

Proposed Changes: Distance Education Addition, Other (list change(s) below): 
Addition of DE addendum is effective Spring 2021. Representative Assignments 
Revision, Textbooks Revision 

 MUS. 301 - Piano I (2.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Lab Content Revision, Lecture 
Content Revision, Method of Evaluation Revision, Mode of Delivery Revision, 
Objectives Revision, Other (list change(s) below): Addition of DE addendum is 
effective Spring 2021. Representative Assignments Revision, Student Learning 
Outcomes Revision, Textbooks Revision 

 MUS. 302 - Piano II (2.00) (Modified Course Proposal)  
Proposed Changes: Catalog Description Revision, Content Review Revision, 
Distance Education Addition, Lab Content Revision, Lecture Content Revision, 
Method of Evaluation Revision, Mode of Delivery Revision, Objectives Revision, 
Other (list change(s) below): Addition of DE addendum is effective Spring 2021. 
Representative Assignments Revision, Schedule Description Revision, Student 
Learning Outcomes Revision, Textbooks Revision 

 MUS. 303 - Piano III (2.00) (Modified Course Proposal)  
Proposed Changes: Catalog Description Revision, Content Review Revision, 
Distance Education Addition, Lab Content Revision, Lecture Content Revision, 
Method of Evaluation Revision, Objectives Revision, Other (list change(s) below): 
Addition of DE addendum is effective Spring 2021. Representative Assignments 
Revision, Schedule Description Revision, Student Learning Outcomes Revision, 
Textbooks Revision 

 MUS. 304 - Piano IV (2.00) (Modified Course Proposal)  
Proposed Changes: Catalog Description Revision, Content Review Revision, 
Distance Education Addition, Lab Content Revision, Lecture Content Revision, 
Method of Evaluation Revision, Objectives Revision, Other (list change(s) below): 
Addition of DE addendum is effective Spring 2021. Representative Assignments 
Revision, Schedule Description Revision, Student Learning Outcomes Revision, 
Textbooks Revision 
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 MUS. 371 - Guitar I (2.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Other (list change(s) below): 
Addition of DE addendum is effective Spring 2021. Textbooks Revision 

 MUS. 372 - Guitar II (2.00) (Modified Course Proposal)  
Proposed Changes: Content Review Revision, Distance Education Addition, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. 
Textbooks Revision 

 MUS. 373 - Guitar III (2.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Lecture Content Revision, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. 
Textbooks Revision 

 MUS. 374 - Guitar IV (2.00) (Modified Course Proposal)  
Proposed Changes: Distance Education Addition, Lecture Content Revision, Other 
(list change(s) below): Addition of DE addendum is effective Spring 2021. 
Textbooks Revision 

 
 

Motion – To adopt consent agenda: M/S: Maria Lara-Blanco, Soraya Sohrabi 
Discussion—none  
Abstentions – none 
Approval – approved unanimously 

 
Substantive Agenda 

 
1) Curriculum items: 

 None 

2) Information/Discussion/Reports/Approval Items 
a. Chair’s Report 

 Curriculum Committee Handbook update for 2020-2021 

Candice Nance completed updates including reformatting, links, dates, and calendars. 
Specifically, the work completed was as follows: 
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Motion – To accept modifications for Curriculum Committee Handbook: M/S: James 
Aganon, David Monarres  
Discussion—none  
Abstentions – none 
Approval – approved unanimously 

 

b. Office of Instruction Report 

 Vice President of Instruction (VPI)- none  

 Curriculum & Instructional Systems Specialist 

 DE Addendums: Summer and Fall 2020 Sections (Information, discussion) 
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 2020-2021 2-year and 5-year cycle updates (Information) 
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José created a detailed document outlining the curriculum review matrix by course. 
This document is available on the Curriculum Committee SharePoint site.  

c. Division Reports 
i. Soraya shared that Transfer Day will be virtual. So far, 52 universities are participating. 

Soraya asked that faculty encourage students to sign up for the event and participate. 
College week for UC and CSU campuses will take place. There is space limited, but 
students are encouraged to participate and more information is available on the Transfer 
Center website.  
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d. Interim Curriculum Committee Chair Discussion  
i. Guests were asked to leave the space and the committee members reviewed and discussed 

the one received application by faculty member Lisa Palmer for Interim Curriculum 
Committee Chair in closed session.  
 

Motion – To bring the application submitted by Lisa Palmer to vote: M/S: David Monarres, 
Maria Lara-Blanco 
Discussion—none  
Abstentions – none 
Approval – approved unanimously 

 
Motion – To accept the application submitted by Lisa Palmer and forward the 
recommendation to Academic Senate: M/S: Maria Lara-Blanco, David Monarres, 
Discussion—none  
Abstentions – none 
Approval – approved unanimously 

 
 

3) Adjournment 
a. Meeting adjourned at 11:37am 
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