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FGIBDST:  Organization Budget Status 
 
This screen provides detailed account information for all transactions which 

have passed through the approval process and have been posted. FGIBDST returns 

budget status data on the particular account code entered plus all accounts which 

follow in the same Organization/Fund/Program distribution. 

 

NOTE: If you wish to view ONLY one account, click the Query Specific Account box. 

If you do NOT wish to view revenue accounts, click to uncheck the Include Revenue 

Accounts box. 

 

 
 The Chart field defaults to “1” 

 

 The Index field should be blank  

 
 Fiscal Year defaults to the current 2-digit fiscal year code 

 
 Enter the desired Organization, Fund, Program, and/or Account codes 

 
 
Complete the fields above and click Go. 
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Note: This report has two pages. Please click on the next page to see the remaining accounts.  

 

 
 

 
 
 



San Mateo County Community College District Checking Budget Status - FGIBDST 

Revised:  January 2019 
 

Page 3 

 

 

 
 

 

Organization Budget Status (continued)… 
 
To view the transaction detail for any of the accounts listed in FGIBDST, place your 

cursor in the row of the account and the column for type of information you which 

view. For example, if you are interested in looking at the year-to-date activity for 

account 4510, place your cursor in the YTD Activity column of the 4510 row, click on 

the Related Menu and select Transaction Detail Information [FGITRND] or click F3.  

 

 
 

 
 

 

 

 



San Mateo County Community College District Checking Budget Status - FGIBDST 

Revised:  January 2019 Page 4 

 

 

 

If, on the other hand, you wish to view all of transaction detail information (including 

budget, year-to-date activity and commitments) for an account, place your cursor in 

the Account column of the desired account, go to the Related Menu and select 

Transaction Detail Information [FGITRND]. 

 
 

 

 

Transaction Detail Information [FGITRND] 
 
To retrieve additional document information for a particular transaction highlight the 

item, go to the Related Menu and select Query Document [By Type]. 
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Click Go to see the detail information.  
 

 
  

To retrieve Document Text information, go to the Related Menu and select Document 

Text [FOATEXT]. 
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Transaction Detail Information (continued)… 
 
Another option available in FGITRND is the query function.  A query may be helpful 

if it is necessary to filter or search the transaction detail data. To begin a query, click 

on the Filter Option. Enter the specific information desired in the Account, 

Organization, Field, Document or Amount filters, and click Go.  

 

For example, to view only the Procurement Card Transactions posted to your 

account, enter “C%” in the Document filter and click Go.  
 

Note: The Document field is not displayed on screen. Please select it from the “Add 

Another Field…” drop down menu.   
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Data Extraction 
 
To export data from FGIBDST into Excel, go to the Tools Menu and select Export or 

Shift+ F1. 

 

 
 

 

 

The cvs file will appear at the bottom of your screen. Click on it and the file will open.  
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The Excel spreadsheet data may be formatted, filtered or saved as desired. 

 

 
 


