Source: Labor Insight (Burning Glass Technologies)

Hard to Fill Jobs

There are (210,170 job postings) between (Jul. 01, 2020 - Jun. 30, 2021) in your area for the selected criteria.

Active Selections

Last 12 months AND ( County : San Mateo, CA OR County : San Francisco, CA OR County : Santa Clara, CA OR County : Contra Costa, CA OR County : Alameda, CA)
AND ( ( Education : Both sub-baccalaureate and bachelor's-level credentials (inferred) ) AND ( Education : High school or vocational training (specified) OR Education :
Associate's degree (specified) OR Education : Not listed (specified) ) )

*Location quotients show how concentrated demand is within a particular geography. US-wide average demand equals 1.0; an LQ of 1.2, for example, indicates 20% higher demand than the US average
(or 1.2 times the US concentration). Grayed out values should be used with caution due to low posting totals.

*Time to Fill for a particular BGTOCC is determined using historic data for jobs. The indicators (Easier/Much Easier/Similar/Harder/Much Harder) are for a BGTOCC in the selected location relative to that
occupation nationwide. Grayed out values should be used with caution due to low posting totals.

BGTOCC BGTOCC Family Number of Time to Fill Burning| Location Quotient
Job Postings Glass Salary

Office / Administrative Clerical and Very High Similar (30 $47,002| Low (0.8)

Assistant Administrative (9,639) days)

Office Manager Clerical and Medium Similar (39 $60,945| Average (0.9)
Administrative (1,737) days)

Executive Assistant Clerical and Medium Similar (32 $67,038| High (1.4)
Administrative (1,735) days)

Administrative Manager Clerical and Medium (713) | Similar (42 $70,287| Average (1.1)
Administrative days)

Legal Secretary Clerical and Medium (552) | Similar (26 $65,334| Very High (1.6)
Administrative days)

Administrative Supervisor | Clerical and Medium (485) | Similar (36 $54,189| Low (0.8)
Administrative days)

Medical Biller Clerical and Low (467) Similar (28 $45,846| Very Low (0.5)
Administrative days)

Enroliment / Eligibility Clerical and Low (154) Similar (34 $52,376| Very Low (0.5)

Specialist Administrative days)

Municipal / License / Clerical and Low (27) Similar (38 $90,001| Very Low (0.4)

Court Clerk Administrative days)

Collections Manager Clerical and Low (17) Similar (35 N/A| Very Low (0.4)
Administrative days)

Unspecified postings: 0
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Source: Labor Insight (Burning Glass Technologies)

Hard to Fill Jobs

There are (15,526 job postings) between (Jul. 01, 2020 - Jun. 30, 2021) in your area for the selected criteria.

Active Selections

Last 12 months AND ( County : San Mateo, CA OR County : San Francisco, CA OR County : Santa Clara, CA OR County : Contra Costa, CA OR County : Alameda, CA)
AND ( BGTOCC : Office / Administrative Assistant OR BGTOCC : Office Manager OR BGTOCC : Executive Assistant OR BGTOCC : Administrative Manager OR BGTOCC :
Legal Secretary OR BGTOCC : Administrative Supervisor OR BGTOCC : Medical Biller OR BGTOCC : Enroliment / Eligibility Specialist OR BGTOCC : Municipal / License /
Court Clerk OR BGTOCC : Collections Manager ) AND ( ( Education : Both sub-baccalaureate and bachelor's-level credentials (inferred) ) AND ( Education : High school or
vocational training (specified) OR Education : Associate's degree (specified) OR Education : Not listed (specified) ) )

Who are these employers?
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Unspecified postings: 4,360

What are the most requested skills? (Specialized Skills)

Administrative Support | N N N D Y Y Y . o 055
scheduling [ N D N I s 052
Customer Service | D N : ::c
DataEntry [N N : - :
administrative Functions | NNRNREBED :
sprezdshects [ 1 5:0
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Unspecified postings: 1,066
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Source: Labor Insight (Burning Glass Technologies)

Hard to Fill Jobs

There are (15,526 job postings) between (Jul. 01, 2020 - Jun. 30, 2021) in your area for the selected criteria.

Active Selections

Last 12 months AND ( County : San Mateo, CA OR County : San Francisco, CA OR County : Santa Clara, CA OR County : Contra Costa, CA OR County : Alameda, CA)
AND ( BGTOCC : Office / Administrative Assistant OR BGTOCC : Office Manager OR BGTOCC : Executive Assistant OR BGTOCC : Administrative Manager OR BGTOCC :
Legal Secretary OR BGTOCC : Administrative Supervisor OR BGTOCC : Medical Biller OR BGTOCC : Enroliment / Eligibility Specialist OR BGTOCC : Municipal / License /
Court Clerk OR BGTOCC : Collections Manager ) AND ( ( Education : Both sub-baccalaureate and bachelor's-level credentials (inferred) ) AND ( Education : High school or
vocational training (specified) OR Education : Associate's degree (specified) OR Education : Not listed (specified) ) )

What are the in-demand locations?

New York-Newark-Jersey City, NY-NJ-PA (Metropolitan Statistical Arez) IR N F I I N O W oo.471
Los Angeles-Long Beach-Anaheim, CA (Metropolitan Statistical Area) D 00 00y o oy ) 28238
Dallas-Fort Worth-Arfington, TX (Metropolitan Statistical Arez) IR I N N W 6579
Miami-Fort Lauderdale-West Palm Beach, FL (Metropolitan Statistical _—_— 15823
Area)
Chicago-Naperville-Elgin, IL-IN-WI (Metropolitan Statistical Area) I REEE I I N 15266
Washington-Arlington-Alexandria, DC-VA-MD-WV (Metropolitan _—_- 13675
Statistical Area)
Phoenix-Mesa-Scottsdale, A7 (Metropolitan Statistical Area) | | | Rk
San Francisco-Oakland-Hayward, CA (Metropolitan Statistical Area) I N A (2003
Boston-Cambridge-Nashua, MA-NH (Metropolitan NECTA) R S I 11,567

Philadelphia-Camden-Wilmington, PA-NJ-DE-MD (Metropolitan [ 1 272

Statistical Area)
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Unspecified postings: 37,516

What are the most common certifications for these jobs?

Drivers License [N I O A A I I D 1
First Aid Cpr Aed [N -:
Typing Certification || NN 1o
Real Estate Certification [ I 51
security Clearance [ oo

Series 7 [ 51

Project Management Certification [l 32
Certified Professional Coder [l 23

Medical Billing and Coding Certification - 78
Certified Medical Secretary [l 25
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Unspecified postings: 13,801
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Source: Labor Insight (Burning Glass Technologies)

Hard to Fill Jobs

There are (15,526 job postings) between (Jul. 01, 2020 - Jun. 30, 2021) in your area for the selected criteria.

Active Selections

Last 12 months AND ( County : San Mateo, CA OR County : San Francisco, CA OR County : Santa Clara, CA OR County : Contra Costa, CA OR County : Alameda, CA)
AND ( BGTOCC : Office / Administrative Assistant OR BGTOCC : Office Manager OR BGTOCC : Executive Assistant OR BGTOCC : Administrative Manager OR BGTOCC :
Legal Secretary OR BGTOCC : Administrative Supervisor OR BGTOCC : Medical Biller OR BGTOCC : Enroliment / Eligibility Specialist OR BGTOCC : Municipal / License /
Court Clerk OR BGTOCC : Collections Manager ) AND ( ( Education : Both sub-baccalaureate and bachelor's-level credentials (inferred) ) AND ( Education : High school or
vocational training (specified) OR Education : Associate's degree (specified) OR Education : Not listed (specified) ) )

What are the education and experience levels for these jobs?

~_High school or 36.2% 47% | [EETTY)
vocational training
Associate’s degree 1,235
Bachelor's degree 1,203
Master's degree
Doctoral degree I 54
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Unspecified postings: 11,361
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