SAMPLE: C-Document Packet

U .S BANCORP SERVICE CENTER
P. O. Box 6343
Fargo, ND 58125-6343

SAN MATEO CCD

c1300850E]

Nancy Smith

SMCCCD

3401 CSM DR

SAN MATEO CA 94402-3651

ACCOUNT NUMBER TS
STATEMENT DATE 11-26-12
TOTAL ACTIVITY $872.69

Nancy Witte

"MEMO STATEMENT ONLY"
DO NOT REMIT PAYMENT

Digitally signed by Nancy Witte

DN: cn=Nancy Witte, o=General

Service, ou,

email=witte@smccd.edu, c=US

=

Date: 2013.01.31 10:42:54 -08'00"

POST TRAN
DATE DATE TRANSACTION DESCRIPTION REFERENCE NUMBER MCC AMOUNT
10-29 10-25 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 67.87 #1 E
10-29 10-25 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 74.93 #2
10-30 10-29 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 110.45 #3
11-07 11-06 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 112.40 #4
11-09 11-08 Office Depot 1135 24445XXXXXXXXXXXXXXX 5965 198.96 #5
11-12 11-09 Office Depot 1135 24445XXXXXXXXXXXXXXX 5965 55.74 #6
11-14 11-13 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 55.65 #7
11-19 11-17 AMAZON.COM AMZN 2444 5XXXXXXXXXXXXXXX 5965 27.45 #8
11-21 11-20 Office Depot 1135 2444 5XXXXXXXXXXXXXXX 5965 112.40 #9
11-21 11-20 Office Depot 1135 24445XXXXXXXXXXXXXXX 5965 56.84 #10
ACCOUNTNUMBER ACCOUNT SUMMARY
CUSTOMER SERVICE CALL .
| PREVIOUS BALANCE  $.00
800-344-5696 STATEMENT DATEI DISPUTED AMOUNT ASES &
11-26-12 $ .00 PURCH
CASH ADVANCES $.00
SEND BILLING INQUIRIES TO: AMOUNT DUE
$0.00 CASH ADVANCE FEE $.00
CIO US. BANCORP SERVICE CENTER,JNC
U_S. BANK MATIOMNAL ASSOCATION NO DO NOT REMIT
P.O_BOX 6335
FARGO, NO 581258335 JCREDITS £00
TOTAL ACTIVITY $872.69
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SAN MATEO COUNTY
CoMmunITY COLLEGE DISTRICT

Date/Time:  1/22/2013 10:13:54

Print Journal Voucher Datablock:  Journal Vouchers -
Environment:
User: JOBSUB

Report Version:

14

DR/
TRANS AMT ¢r FUND ORGN ACCT PROG ACTV DEPOSIT

SEQ# RULE DESCRIPTION
Document Number. C1300850 POSTED Header Total 174538 Transaction Date: 11/26/2012 User ID: LEONG
1 JPCD  OFFICE DEPOT 1135 800-463-3768 6787 D 10001 1032 4510 673002
2 JPCD  OFFICE DEPOT 1135 800463-3768 7493 D 10001 1032 4510 673004
3 JPCD  OFFICE DEPOT 1135 800463-3768 11045 D 10004 4441 4510 601001
4 JPCD  OFFICE DEPOT 1135 800-463-3768 11240 D 10001 1032 4510 673004
5 JPCD  OFFICE DEPOT 1135 800463-3768 19896 D 10001 1032 4510 673002
6 JPCD OFFICE DEPOT 1135 800463-3768 5574 D 10001 1032 4510 673002
7 JPCD  OFFICE DEPOT 1135 800-463-3768 5565 D 10001 1032 4510 673002
8 JPCD  AMAZON.COM AMZN.COM/BILL 2745 D 10001 1032 4510 673002
9 JPCD  OFFICE DEPOT 1135 800-463-3768 11240 D 10001 1032 4510 673004
10 JPCD  OFFICE DEPOT 1135 800-463-3768 h6.84 D 10001 1032 4510 673002
11 JPCO  Procurement Card Clearing Offset 76224 C 10001 9516
12 JPCO  Procurement Card Clearing Offset 11045 C 10004 9516
Total Debits 872.69
Total Credits 872.69

Document Total 1,745.38

End of Report
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lce *** INVOICE *** 1-800-GO-DEPOT

6700 AUTOMALL PKWY

DEPOT FREMOMT CA 94538

Order Number 630143304

Shipping Address Biling Address Customer Information
DISTRICT OFFICE BLD SAN MATEO COMM COL Customer- 89575415

3401 CSM DR 3401 CSM DR Contact: NANCY SMITH
SAN MATEO CA 94402-3651 SAN MATEO CA 94402-3651 Phonet- 650-555-0000
Comments

Additional Information

BLDG DISTRICT OFFICE
Route/StopDoor: 0114000/029
Order Date: 24-0ct-2012
Delivery Date: 25-0ct-2012

Linit Price Total Carton ID

Linits

172460 | PADNTE,POBT, 1.5"X2",12PK,YEL PACK 4040 4.04 2122440

2 1 1 0172510 MWOTE CANARY YELLOW,3X3,12PACK PACK 9,200 9.29 21224401

3 1 1 0 | 254089 TAPE,CORRECTION,LP DRYLINE 2PK PACHK 3.400 3.40 21224401

4 1 1 0 981801 FOLDER,LETTER,DT,1/3 CUT,YEL BOX 15.880 15.88 2122440

& 1 1 0 | 587020 TAPE.TRANS 3/4X1286,6PK.CL PACK 13120 13.12 2122440

[} 2 2 0 | 908184 STAPLER,DESKSTD FULL,BLACK EACH 5.730 11.48 21224401

7 1 1 0 | 7TE0478 PEN.Z-GRIP BP,ATRCT MED,DZ, RED DOZ 2.680 2.68 21224401

-} 1 1 0 | 2e8587 | PEN,Z-GRIP,AT,BP,MED,DZ BLUE DOEZ 2.880 2.68 21224401

A L
e

0L6 « Spplepe
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L4 OFFICE DEPOT
fice TTNVOIE Tt
DEPOT.

Order Number 630143304-001

Quantity Item Number
Lnel] 8 B B! Migrcode Description £ | Unit Price Total Carton ID
B2 2 £ | customer Code =
(=] ] @O
Marchandise Total 62.55
Thank you for your order. If Delivery Charge 0.00
you have any questions about Subtotal 62.55
your order please call us Sales Tax( 8.50%) 5.32
toll free at (888) 263-3423. Order Total 67.87
Charged To:
Office Depot offers a line of VISA *## #emn oves 67.87
Jjanitorial and sanitation Balance Due 0.00

products to keep your office
clean and functional. For
more information, contact your
Customer Service Team or your
Account Manager.

CSC 1135 Btch 8572 Ord 630143304001 BO 270097 A Batch Prt UOB Dte 10-24 15:01 383 PW20 C REGC



Office
DEPOT.

Thank you for your order!

Shipment Summary

Shipment 10rder Mumber: 630434578-001 Est. Arrivalby2 101232012 View Order Details

Shipping Information Payment Information
SMCCCD o )
NANCY SMITH Billing Information PaymentMethod:
3401 CSM DR
SAN MATEO, SMCCCD Debit/Credit card
CA 3401 CSM DR
94402-3651 SAN MATED,
USA CA '
650-555-0000 94402-3651
UsA

650-358-8801

Order Details
Shipment 1 Estimated Arrival By: 10/29/2012  order Number: 630494578

Description Prl\;:ﬂ: nt Q. Backorder  Total  Comments
..  Xerox® High-Speed Copy Paper, B 1/2" x 11",20  $34.53/ 2 0 $69.08
Lb, 92 Brightness, Ream Of 500 Sheets, Case Of  carton
10 Reams
wn  Enteredltem# 275474
o BESTVALUE

Subscribe to receive emall alerts about exclusive offers at Office Depot. Update your contact i - i
Information todayl Delivery Fee: FREE
Since January 1, 2005, the State of Califomia has required the collection of an electronic waste recycling Miscellaneous: $0.00
fee for cerain purchases of computer monitors and TV screens. Taxes: §5.87
For a limited time this fee was paid by the Company on behalf of its customers to the State of Califomia,  10tal: §74.93

The Company began charging this fee to customers on or before June 2005. Fees range from $6 to $10 depending upon the size of the
screen purchased.

Copyright ©2012 by Office Depot, Inc. All rights reserved. Prices shown are in U.S. Dollars. Please login for your pricing. Prices are
subject to change. All use of the site is subject to the Terms of Use. Prices and offers on www officedepot.com may not apply to purchases
made on business.officedepot.com. See Terms and Conditions for details.

: ' 3 e i~ — - i /
elte: b 7300 » !t

Copy Paper for D.O. Central Duplicating



Office
DEPOT.

Thank you for your order!

Shipment Summary

Shipment 1
OrderMNumber: 630494578 Est. Amval by-10/29/2012

Shipping Information Payment Information

SMCCCD
MANCY SMITH Billing Information PaymentMethod:
3401 CSM DR
SAN MATEO, CA SMCCCD Debit/Credit card
94402-3651 3401 CSM DR
USA SAN MATEO,
650-555-0000 CA
94402-3651
USA

650-358-5801

Order Details

Shipment 1 Estimated Arrival By: 10/28/2012  Order Number: 630494578-001
Description

Price/Unit Qty. Backorder Total
Sparco Catalogue Envelopes - 9" x 12" - 2Blb - Self-sealing - 25.45
Kraft - 100 / Box - Brown Kraft . ’ . 0 310180
tem # 879370

Subtotal: $101.80
Delivery Foa: FREE
Taxes: $8.65
Total: $110.45

Reclass to: 10004-4441-4510-601001



Office
DEPOT.

Shipment Summary

Shipment 1 OrderNumber: 631296906
Estimated Amval By-11/06/2012

Order Info

Account# 89575415

Your Order Number Is: 631296906
Name: SAN MATEO COMM COL DIST-3
BLDG/RM: DISTRICT OFFICE

Contact: NANCY SMITH

Contact Phone: (650) 555-0000

Comments

Payment Info Shipping Information

) SMCCCD
Credit card DISTRICT OFFICEBLD
_ 3401CSM DR
Credit Card Number: SAN MATEOQ,
iy k

94402-3651
Order Summary USA

Shipment 1 Order Date:11/02/2012
delivery date:11/06/2012 08 30AM-05:00PM Order Number: 631296906

Description Pr:::::nlt Qty. Backorder Total Comments
Xerox® High-Speed Copy Paper, 8 1/2" x 11", 20 $34.53/ 3 0 $103.59
Lb, 92 Brightness, Ream Of 500 Sheets, Case Of carton
. 10 Reams
, o - Entered ltem # 275474
BEST VALUE

Subscribe to recelve emall alerts about exclusive offers at Office Depot. Update your contact Subtotal: *ha
Information todayl Dallvery Fee: FREE
Since January 1, 2005, the State of Califomia has required the callection of an electronic waste recyciing Miscellansous: $0.00
fee for certain purchases of computer menitors and TV screens. Taxes: 58.81
For a Jimited time this fee was paid by the Company on behalf of its customers to the State of Califomia.  Total §112.40

The Company began charging this fee to customers on or before June 2005. Fees range from $6 to $10 depending upon the size of the
screen purchased.

Copyright ©2012 by Office Depot, Inc. All rights reserved. Prices shown are in U.S. Dollars. Please login for your pricing. Prices are
subject to change. All use of the site Is subject 1o the Terms of Use. Prices and offers on www.officedepot.com may not apply to purchases
made on business.officedepot.com. See Terms and Conditions for detalls.
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Office
DEPOT.

*** INVOICE ***

Page 1 of 1

1-800GO-DEPOT
6700 AUTOMALL PKWY.

FREMOMT CA 94538

Order Number 631823252

__ Order Summary

Shipping Address

noooy

DISTRICT OFFICE BLD
3401 CSM DR

SAN MATEO CA 94402-3651

Comments

Biling Address
00001

SAN MATEO COMM COLDIST-3

3401 CSM DR

SAN MATEO CA 94402-3651

Carton Counts
Repack [ Split Case
Full Case

Bulk

20 a

Total

Customer Information
Customer#. 89575415

Contact: NANCY SMITH
Phone#: 650-555-0000
Additions/Iinformation

BLDG DISTRICT OFFICE

RouteStopDoor: 0114/000/029
Order Date: 07-Nov-2012
Delivery Date: 08-Now-2012

Quantity Item Number
Line E i Migr Code Description £ Unit Price Total Carton ID
E 2 E Customer Code =
1 1 1 0 | 224280 TONER,LASERJET,Q5945A BLACK EACH| 184.290 184.29 39372801
Q5945A 2t e _
AT T
7 M
e ! / / = L /)
7/0{\, A Fm b M, AT A u_r KM_M’V'\_/
|
|
Merchandise Total 184,28
Thank you for your order. If Delivery Charge 0.00
you have any questions about Subtotal 184.29
your order please call us Discount 0.92-
toll free at (888) 263-3423. Sales Tax( 8.50%) 15.59
Order Total 198.96

Office Depot offers a line of Charged To:
Janitorial and sanitation VISA merasasmams 198.96
products to keep your office Balanca Due 0.00
clean and functional. For
more information, contact your '/
Customer Service Team orJ;our , / /'?’ / 2‘
Account Manager. v ﬁ/mw

CSC 1135 Brch 8986 Ord 631 823252001 BO 338043 A Batch Prt UOC Dte 11-07 1323 337 PW20 C REGC




Office
DEPOT.

Page 1of 2

Order Number

632031758

Order Summary

Shipping Address

oooor
DISTRICT OFFICEBLD

3401 CSM DR
SAN MATEO CA 94402-3651

Comments

Biling Address
00001

SAN MATEO COMM COL DIST-3

3401 CSM DR
SAN MATEO CA 94402-3651

Carton Gounts

Customer Information

Customer#:. 89575415
NANCY SMITH
650-555-0000

Contact:
Phone#:

Additional Information

Repack /Split Case 1 BLDG DISTRICT OFFICE
Full Case 0 Rout /Stop/Door. 0114/000/029
Bulk 0 Order Date: 08-Nov-2012
Tofal Delivery Date: 09-Nov-2012
Line| B g B | MmgrCode Description 2 | Unit Price Total Carton ID
g £ HE |Customer Code =
1 4 4 0 | 254089 TAPE,CORRECTION,LP DRYLINE,2PK PACK 3.400 13.60 41850201
6624
| PAPE62415
2 1 1 0} 825182 CLIP,BINDER,SM,3/4IN, 144/PK PACK 3.250 3.25 41850201
RTP-001936-H0
RTP-001936-H0-0
3 1 1 0 | 305706 PAD,PERF,8.5X11,0D,12PK,LGL RL boZ 5.080 5.08 41850201
99400
4 2 2 0 | 524896 HIGHLIGHTER,ACCENT,RT,5PK,ASTD PACK 3.510 7.02 41850201
28175
SAN28175PP
5| 1 1 0| 551124 DISPENSER,CLIP,3PK,ASTD PACK 3.080 3.08 41850201
CLIP-DISPENSE
CLIP-DISPENSER-
-] 1 1 0 | 307387 PAD,PERF,5X8,CAN,LGL,RLD,12PK Doz 3.720 3.72 41850201
89421
7 1 1 0 | 760478 PEN,Z-GRIP,BP,RTRCT MED,DZ RED Doz 2.680 2.68 41850201
222300
B 2 2 0 | 288587 | PEN,Z-GRIP,RT,BP,MED,DZ,BLUE Doz 2.680 5.36 41850201
222200
9 2 2 0 | 288517 PEN,Z-GRIP,BP,RTRCT,MED,DZ, BkK DOZ 2.680 5.36 41850201
222100
10 1 1 0 | 308239 CLIP,PAPER,JMB,SMTH,0D,10PK PACK 2.220 2.22 41850201
10004 {
| T
Do B d ,
i 7 M W12
v /7
| 7
]




“** INVOICE ***

OFFICE DEPOT

Page 2 of 2

6700 AUTOMALL PKWY .
FREMONT CA 94338

632031758

Order Number

Quantity Item Number
Lne| B % _E| MigrcCode Description £ | Unit Price Total Carton ID
& B B3 | Customer Code 2
=] & mO
Merchandise Total 51.37
Thank you for your order. If Delivery Charge 0.00
you have any questions about Subtotal 51.37
your order please call us Sales Tax( 8.50%) 4.37
toll free at (888) 263-3423. Order Total 55.74
Charged To:
Office Depot offers a line of VISA #+ee snve wom 55.74
Janitorial and sanitation Balance Due 0.00

products to keep your office
clean and functional. For
mare information, contact your
Customer Service Team or your
Account Manager.

#8C 1135 Bteh 8030 Ord 632031758001 BO 347018 A Batch Prt UOB Dte 11-0B 14:23 137 PW20 C REGC
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Office rswcooepor
DE POT- FREMONT CA 94538

Order Number 632242396

~ Order Summary
Shipping Address Billing Address Customer Information
00007 00001 Customer#: 89575415
DISTRICT OFFICE BLD SAN MATEO COMM COL DIST-3 Contact: NANCY SMITH
3401 CSM DR 3401 CSM DR Phonei#: §50-555-0000
SAN MATEO CA 944023651 SAN MATEO CA 94402-3651
Comments Carton Counts Additions/Information
Repack / Split Case 1 BLDG DISTRICT OFFICE
Full Case 0 Route/Stop/Door:  0114/000/029
Bulk 0 Order Date: 09-Nov-2012
Tofal Delivery Date: 13-Nov-2012
| B .- Description £ | UnitPrics Total Carton ID
g & ég Customner Code
1 2 2 0 | 320960 STAPLE,1/4",SF1,15-258HT,5M/BX BOX 1.550 3.10 45075701
SWI35108
2 1 1 0| 751383 BATTERY,ALKALINE MAX AA 12PK ) PACK 6.230 5.23 45075701
E9IMP-12_ L SHeve PANG « Cinidetty
3 1 1 0 | 877208 PENCIL,TIC,CHECKING,DZ,RED 4 Doz 3.070 3.07 45075701
| 14259
DIX14259
4 2 2 0 | 869202 CUP,PENCIL,SQR,2-CMPRTMNT,BLK EACH 4.290 8.58 45075701
65232
5 1 1 0| 172510 NOTE,CANARY,YELLOW,3X3,12PACK PACK 9.280 9.20 45075701
654YW-12
MMMB54YW
6 1 1 0 | 488461 TAPE,MGC,SCTH,3/4"X1000",10PK PACK 21.020 2t.02 45075701
810P10K
- p Merchandise Total 51.29
Thank you for your order. If D 0. @’é”b"“" = Delivery Charge 0.00
you have any questions about Contan b4 il Subtotal 51.29
your order please call us b/iff L4 Sales Tax( 8.50%) 4.3
toll free at (888) 263-3423. Order Total 55.65
Charged To:
Office Depot offers a line of VIGA oes st wues 55.65
Janitorial and sanitation Balance Due 0.00
products to keep your office
clean and functional. For .21/
more information, contact your " V_‘J J(- -1t
Customer Service Team or your S v :
Account Manager. ¥ ? !

CSC 1135 Btch 9114 Ord 632242306001 BO 357507 A Batch Prt UOBDte 11-12 1238 52 PW20 C REGC



amazoncom

Order Placed: November 16, 2012
Amazon.com order number: 106-9762124-5648254
Order Total: $27.45

Shipped on November 17, 2012

Shipping Speed:
FREE Super Saver Shipping

Items Ordered Price
$25.30
1 of: Logitech USB Desktop Microphone (Black/Silver)
Condition: New
Sold by: Amazon.com LLC
.. . Item(s) Subtotal: $25.30
Shipping ‘S‘d‘?'trhess' Shipping & Handling: $8.58
ancy Smi ; .
3401 CSM Drive Super Saver Discount: $_8_._5_8_
S?]?tels\f:laéigéeia 94402 Total before tax: $25.30
Sales Tax: $2.15

Payment information

Billing address

SAN MATEO COUNTY COMMUNITY COLLEGE
DISTRICT

3401 CSM DR

SAN MATEOQ, CA 94402-3651

United States

P_ayment M_et_hod: Item(s) Subtotal:
Visa | Last digits: xxxx Shipping & Handling:
Super Saver Discount:

Nancy Smith Total before tax:
Estimated tax to be collected:

Grand Total:$27.45

NOTE: Microphone for recording aundio- on Barnner training videoy.

Approved 11-21-12
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Shipment Summary

633126922 Estimated ArrivalBy -11/20/2012 View Order Details

Order Info

Aceountt-89575415 (/'O Fi;/ /‘)/_?/ﬂt:‘f(—"

Your Order Number Is: 833126922
Company Name: SANMATEO COMM COL DIST-3

\ m AI 7
BLDG/RM:DISTRICT OFFICE &’lx{/ £/ J(.C/t’/ﬁj ¢
Contact; NANCY SMITH
Contact: Contact Phone(650)555-0000

Comments

Payment Info Shipping Information

) SMCCCD
Credit card DISTRICT OFFICE BLD
. 3401C5M DR
Credit Card Number. SAMMATED,
CA

94402-3651
Oder Summary USh

Shipment 1 Order Date:11/16/2012
delivery date:11/20/2012 08:30AM-05:00PM Qrder Number: 633126922

- Y
Description O Qty. Backorder Total Comments
Price/unit
- Xerox® HIigh.Speed Copy Paper,8 112" x 11",20 $34.53/ 3 0 $103.59
Lb,92 Brightness,Ream Of 500 Sheets,Case Of carton
10 Reams
Entered ltem# 275474
BEST VALUE
Subtotal] $103.59
Delivery Fee: FREE
Miscellaneous: $0.00
Taxes: $8.81
Total: $112.40

/, W ”Lﬂ&f"zQ / /,/ 27/ / g

Copy Paper for D.O. Central Duplicating



Office
DEPOT.
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INVOICE ***

OFFICE DEPOT
1800-GO-DEPOT

Page 1of 1

6700 AUTOMALL PKWY_

FREMONT CA 945

Order Number

38

633130273

Shipping Address
00007

DISTRICT OFFICE BLD

3401 CSM DR

SAN MATEO CA 94402-3651

Comments

Billing Address
00001

SAN MATEO COMMCOLDIST-3

3401 CSM DR

SAN MATEO CA 94402-3651

Carton Counts

Repack / Split Case

Customer Information
Customer#: 89575415
Contact: NANCY SMITH
Phone#: 650-555-0000

Additional Information
BLDG DISTRICT OFFICE

Full Case 0 Route/StopDoor:  0114/000/029
Bulk 0 Order Date: 16-Nov-2012
Iotal Delivery Date: 20-Mov-2012
3 Quantity ftem Number
Line g g Bl Magrcode Description £ | UnitPrice Total Carton ID
g & BB |Customer Code =
1 2 0 | 810838 FOLDER,LTR,1/3CUT,100BX , MANILA BOX 5.280 10.56 54025501
2 1 1 0 | 810829 FOLDER,HNG,LTR,1/3CUT,25BX,GRN BOX 4,640 4.64 54025501
3 1 0 | 891778 FOLDER,LETTER,DT,1/3 CUT,RED BOX 16.190 16.19 54025501
| 2-153LR
| SMD12734
4 2 2 0 | 550657 FLAG,TAPE,"SIGN HERE",2/PK PACK 3.390 6.78 54025501
680-8SH2
MMMBBOSH?2
5 1 1 0 | 524898 HIGHLIGHTER,ACCENT,RT,5PK,ASTD PACK 3.510 3.5 54025501
28175
SAN28175PP
] 1 1 0 | 288587 PEN,Z-GRIP,RT,BP,MED,DZ,BLUE Doz 2.680 2.68 54025501
22220D
7 1 1 0 | 288517 PEN,Z-GRIP,BP,RTRCT,MED,DZ,BLK Doz 2,680 2.68 54025501
22210D
8 1 1 D | 326856 LABEL,LSR,SHIP,WHT,250CT PACK 5.350 5.38 54025501
5263
AVES263
Merchandise Total 52.39
Thank you for your order. If Delivery Gharge 0.00
you have any questions about A oa Subtotal 52.39
your order please call us D O — O / A" Sales Tax( 8.50%) 4.45
toll free at (888) 263-3423. ) dﬂ' Order Total 56.84
pplen
Charged To:
mSA SERE REAE PR A E ‘m
Balance Due 0.00
vz,

/ / Xy sl
/ I, IL" SN




